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PabGouass mporpamMma CcOCTaBJI€Ha B COOTBETCTBHH C  ()eACpaTbHBIM  TOCYJapCTBEHHBIM
o0pa3oBaTeIbHBIM CTaHAAPTOM BBICIIETO 00Opa30BaHUs — OaKallaBpHUaT IO HAINPaBJICHHUIO IMOATOTOBKH
38.03.04 I'ocynapcTBEHHOE U MYHULIMIIAJILHOE YIIPABJIEHUE, YTBEPKAEHHBIM ITPHUKa30M MuUHHCTEPCTBA
HayKHd U BeIciero oopasosanus Poccuiickoit @eneparuu ot 13 asrycra 2020 roga Ne 1016.

Pazpabotunk nporpammser: Kapnunaa A. A., KaHIUIAT HCTOPUYECKUX HAYK, TOLEHT

Pabouass mporpamma coriiacoBaHa C pyKOBOJUTENIEM O0pa3oBaTelibHOM mporpamMmMbl  38.03.04
locynapcTBeHHOE ¥ MYHHULMIAJIbHOE ympaBieHue. Pabowass mporpamma corjiiacoBaHa ¢
PYKOBOIUTENIEM YTPaBICHUS JIMIICH3UPOBAHUS M aKKPEIUTAIlMK 00pa30BaTEeIbHBIX IMPOTPaAMM
YHuBepcurera.

PaGouas mporpamMmma paccMOTpeHa M PEKOMEHJOBaHAa Ha 3acelaHuu Kadenpbl rocyJapCTBEHHOTO U
MYHHIIMITAIGHOTO YIIPABICHUS M IPABOBOTO OOECIICUCHHS TOCYIAPCTBEHHOUW CIy»)Obl 26 (eBpas
2026 roga, mpotokos Ne 6.



1. OBIIAS XAPAKTEPUCTHKA

1.1. leap u 3agaun AMCHUIINHBI

Henapro aucuMmiMHbl  «/loKyMEHTalMOHHOE oOOecrnedYeHue U JEJIONPOU3BOACTBO B
rOCyAapCTBEHHOM M MYHHIIMIIAILHOM YIPaBJICHUU SIBJISETCS (DOPMHUpPOBAHME Y CTYIEHTOB 3HAHUU U
YMEHHH B 00JIaCTH JOKYMEHTALIMOHHOTO 00€CTIEYEHMsI YIIPABJIEHYECKON JeSITENIbHOCTH, 03HAKOMIIEHUE
C HOpMaTUBHBIMH JokyMeHTamu, [ OCTamu, perynupyromuMy npaBuia COCTaBICHUS U 0QOpMIICHUS
CIIy’)K€OHBIX JIOKyMEHTOB, OCBOCHHE MPAKTUUYECKUX OCHOB COCTABJIEHUIO JOKYMEHTOB, UCIOIb3yEMBIX
JUIS OCYILIECTBIICHUS YIIPABICHUYECKON AeSITENbHOCTH OpraHax rocyJapCTBEHHOM BIACTH U MECTHOTO
CaMOYTIpaBJICHUS

3agaum IMCHUIIIUHBL:
1. O3HaKOMHUTH CTYIEHTOB C TEOPETUYECKUMH, METOJUYECKUMH U MPAKTUYECKUMH OCHOBAMHU
JOKYMEHTAIIHOHHOTO 00eCIIeYeHus YIIPaBICHYECKOH eI TETbHOCTH.
2. V3yunTh HOPMATUBHO-METOIMYECKYIO 0a3y JIEIONPOU3BOICTBA.
3. ChopmupoBath MpeacTaBieHre 00 OCHOBHBIX NMPUHIMIIAX U METOAAX OpraHu3anuu 3()(HEeKTUBHOTO
JIETIOTIPOU3BOJICTBA HA MPEATIPUITHUSIX.
4. ChopmupoBaTh HaBBIKH PAOOTHI C TOKYMEHTaMU (COCTaBICHHUE, 0POPMIICHUE, AaHAITU3).

1.2. MecTto nucuuiuiaibl B crpykrype OIIOII BO

WNupexc nucuurumzel o yuebuomy miany: b1.0.41

Kpr H CCMCCTP OCBOCHUA NUCHUIIIIMHBI:

Ouno-3a0uHas popma 3aounas popma

4 xypc, 8 cemecTp —

1.3. MexnpeaMeTHble CBS3U AU CIUATIIIMHBI

Jnsi  ocBOEHHWS IUCHUILTMHBI  «JloOKyMeHTaloHHOe oOecrieyeHne W JAEJONPOU3BOJICTBO B
rOCyIapCTBEHHOM U MYHHIIMIAIBHOM YIPABICHUW» HEOOXOAMMBI 3HAHWS, yYMEHHMS M HAaBBIKH,
MIOJIy4YEHHBIE B PE3YJIbTATE OCBOEHUS AUCLUILINH:

- Kynbrypa peun u nenoBasi KOMMYHUKaLUS

- HMuoctpaHHBIN A3BIK

- MeHemkMeHT

- MHocTpaHHBIN S36IK B TpodeccuonanbHoi chepe

- IIpaBoBoe obecrnieueHre rocy1apCTBEHHOTO M MyHUIIUIIAIBHOTO YIIPaBIICHUS

- Iudposoe rocymapcTBo

- IlpuHsTHE U UCTIOTHEHUE TOCYAAPCTBEHHBIX PEILICHUM

- Teopus opranuzanuu
3HaHUsA, YMEHHS U HABBIKH, MOJYYEHHBIE B PE3yJIbTaTe€ OCBOCHUS AUCLUIUIMHBI «J[OKYMEHTallMOHHOE
obecriedeHHe ¥ JICIONPOM3BOACTBO B TOCYAAPCTBEHHOM U MYHHIIMIIQJIBHOM  YIIPABICHUUY,
3aKJIaJIbIBAIOT OCHOBY JJIsSi OCBOCHUS 00YUYAIOUMUCS JUCUUTUIHHBL:

- VYopaBneHue J€NOBBIMM  KOMMYHMKAIMSIMM B TOCYIapCTBEHHOM U MYHHUIMIAJIBHOM

YIPABICHUU



2. IIJIAHUPYEMBIE

PE3VYJIBTATBI

OBYYEHUA 110 AUMCIMUIIJIMHE,

COOTHECEHHBIE C IINIAHUPYEMBIMU PE3YJIBTATAMHU OCBOEHUS OITOII

Kox n HaumeHoBaHue
obmienpodeccHoHaTbHON

Konx n HauMeHOBaHHE
WHJIUKATOpa JOCTUKEHUS

PesynbraTsl 00y4eHus no
JUCLUILIMHAM (MOIYJIsIM) U

B3aUMO/ICHCTBHUS OPraHoOB
BJIACTH C TPaKJaHAMH,
KOMMEPYECKUMH
OpraHu3alusIMy,
MHCTUTYTaMH I'PasKIaHCKOTO
oOuiecTBa, cpeicTBaMu
MaccoBO# HHpOpMaIUN

KOMIIETEHIIUH oOmenpogeccuoHaIbHON IpaKTUKaM
KOMITCTEHIINH

OIIK-7. Cnocoben OIIK-7.1-1.0cymecTBisier OIIK-7. U-1. 3-1. 3naet cucremy
OCYIIECTBIIATh MEKBEJOMCTBEHHBIE BHYTPHOPTaHU3AIMOHHBIX U
BHYTPUOPTaHU3aMOHHBIE U | KOMMYHUKAIH ME>KBEIOMCTBEHHBIX
MEKBEJOMCTBEHHBIE KOMMYHHUKAITHHA
KOMMYHHKAIUH, OIIK-7. U-1. 3-2. 3naer cocras
obecrieunBaTh YIIPaBJICHYECKUX TOKYMEHTOB;

obmue TpeOoBaHUs K
o OpMIICHHIO TOKYMEHTOB

OIIK-7. U-1. 3-3. 3naer
IPUHLUIIBI, OCOOEHHOCTH,
CTIOCOOBI ¥ TIPUEMBI JIEIIOBOTO
OOIIeHHS U MTyOIUYHBIX
BbICTYIUICHM. [IpaBuia sTukeTa
JIeJIOBOM MEepenuCKU

OIIK-7. U-1. YV-1.Ymeer
BBIOMPATh U MIPUMEHSThH CIIOCOOBI
Y TIPUEMBI JIEJIOBOTO OOIICHUS U
MyOJIMYHBIX BBICTYIIJICHHUH C
y4€TOM 0COOEHHOCTEN
ayJMTOPUH, B COOTBETCTBUU CO
CTOSIIIIMMH 33JaYaMH.

OIIK-7. U-1. V-2. YMmeeT BecTu
pHeM, y4eT, 00paboTKy 1
PETUCTPALIMIO KOPPECIIOHACHITUH.

OIIK-7. U-1. B-1.Bnaneer
HaBBIKAMHU BEIEHUA AEJIOBOM
MIePEITUCKH.




3. OBbEM U COJAEPXAHUE JJUCHUIIJIMHBI

3.1. O0béM TUCUMIVIMHBI, B T. Y. KOHTAKTHOM (110 BUIaM y4eOHbIX 3aHSATHII) U
CaAMOCTOAITEJIbHOM PA00THI CTYIeHTOB*

Ouno-3a0uHasi hopMa 00ydeHHUS

Pacnipenen | KonraktHa B T.Y.: CP Kontpons | Mrorosslit
eHue mo | s pabota 1 I TP 00BEM,
cemMecTpam 4acoB/3. €.
8 cemectp 16 8 8 - 92 3a4er 108

HUroro: 16 8 8 - 92 108/3

* JI — 3aHATHS JTEKIUOHHOTO TUTA, I1 — BCe BHIIBI 3aHATHH CEMHUHAPCKOTO TUIA, KpoMe J1ab0paTOpHBIX
pabort, JIP — naboparopusie pabotsi, CP — camocTosTenbHas paboTa 00ydaroerocs.

3.2. O0béM AUCHUIIMHBI 110 TEMATHYECKHM pa3jesiaM U BHIAM y4eOHbIX
3aHATHI*

HaumeHnoBanue TeMaTnuecKoro pasaena JUCUUILTAHbBI KomnyecTBo yacos

J| IT | JIP| CP

03 | 03 | O3 | O3

BBenenue B AMCHUIUIUHY 1 1 - 14
Opranmsanust paboOTBl C JTOKYMEHTaMH B OpraHax 1 1 14
rOCYZIapCTBEHHOTO ¥ MYHUIIUITAILHOTO YIPABICHUS

Cucrembl T0KyMEHTOO00OpOTa B OpraHax rocy/1lapCTBEHHON 1 1 14
BJIACTH: CTPYKTypa, QYHKIIMH, OCHOBHBIC TPEOOBAHUS

Cucremaruzanus U oOecrieueHue COXPaHHOCTH| 1 14

JOKyMEHTHOW HH(pOopMaImu

ITpuHIUIBI, OCOOEHHOCTH, CIIOCOOBI M MPUEMBI JEJIOBOTO
o0mmIeHusT U MyONUYHBIX BhICTyIUIeHHH. [IpaBuma stukera| 1 1 12
JIeJI0BOH MEpenucKu

Opranuzaius  3JEKTPOHHOTO  JOKYMEHTOOOOpoTa B
opraHax roCyJIapCTBEHHOTO u MyHUIUINAIbHOTO | 1 1 12
YIpaBJICHUS

MOHHUTOPUHT W OICHKAa  pEe3yJIbTaTHUBHOCTH U
3¢ (deKTUBHOCTH paboThl ¢ JOKYMEHTaMH B opraHax| 2 | 2 12
rOCyJIapCTBEHHOTO ¥ MYHHIIUIIAIILHOTO YIIPABICHUS

Bcero:| 8 8 - 192

* JI — 3aHSTHS JISKIIUOHHOTO TUIa, [T — Bce BUIBI 3aHIATHII CEMUHAPCKOTO THIA, KPOME JTa00PaTOPHBIX
pabort, JIP — naboparopusie pabotsi, CP — camocTosTenbHas paboTa 00yJaroImerocs.




3.3. ConepskaHue TeMATHYECKHUX Pa3/1es10B M CHUIIIMHbI

Pa3nen 1. BBenenue B AuCHUIIMHY
OOBEKT W mpenMeT AMCHUIUIMHBL. POllb M MeCTO AUCHUIUIMHBI B 00pa3oBaTEIbHON TPAEKTOPUHU
obyvaromuxca no OIIOII BO. OpraHu3zanuoHHas CTpyKTypa opraHa IyOJM4YHOM BiacTd. Buabl
nestenbHOCTH. MH(pOpMalMOHHBIE CHCTEMBl B opraHax myOiamuHoW Biactu. MHopmanmonHoe u
JOKYMEHTAllMOHHOE  O0OeCleYeHMss CUCTeMbl  pacnpeneneHus  (yHKIHMHA, TOJHOMOYMM U
OTBETCTBEHHOCTH B OpraHax myOoqu4Hoil Biactu. CymHOCTP M 3HAUY€HHE JOKYMEHTHPOBAHHOMN
uHbOpMallMd B IJAHUPOBAaHUM M OpraHu3alMd Mpo(ecCHOHAIBHOW JesITEeIbHOCTH B OpraHax
rocy/1apCTBEHHOW BJIaCTU U MECTHOI'O CaMOYIIPABJICHUS.
IIpaBoBOe peryiupoBaHME OTHOULICHUH, CBA3aHHBIX C OOecledeHueM JocTyna K HMHpopManuud o
JEeSITEIbHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO camoymnpaieHHs. OTBETCTBEHHOCTb
3a HapylleHUEe MNopsAKa J0oCTyna K HMH(OpMAalUU O JAEATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB U
OpPTraHOB MECTHOTO camoympapieHus. KoHTposb 1 Haa30p 3a oOecrieueHneM A0CTymna K HHPOPMAIIUU O
NesTeIbHOCTH FOCY/IaPCTBEHHBIX OPIaHOB M OPIraHOB MECTHOI'O CaMOYIIPABIICHHUS.

[IpaBoBoe perynupoBaHHE€ W YTBEPXKIECHHUE NPAaBUJ JAEJIONPOU3BOJCTBA B TOCYIApPCTBEHHBIX
opraHax, opraHax MECTHOI'O CaMOYITPaBJICHHUSL.

Paznen 2. Opranusanus padoTbl ¢ [JOKYMEHTAaMHM B OPraHax rOCyJAAapCTBEHHOI0 H
MYHUIIUNIAJTBHOTO YIIPaBJIeHUsI

[Tonsitust: nHGOPMAIIUS OTKPBITasH» M «C OTPaHUYEHHBIM JOCTYIom». HopmaTuBHO-IIpaBoBOE
peryJiupoBaHie OTHOILIEHUH, CBSI3aHHBIX ¢ MH(OpMauueld ¢ orpaHMYEeHHBIM JocTynoM. [loHsTue u
BUIbl  KOH(uIeHUUanbHONW  uHbopManuu. locygapcTBeHHas  TallHa  Kak  3alUIllaeMble
rocyaapCTBE€HHbBIC CBCACHU, OTHOCAIIUCCA K BAXHBIM BUJAaM JCATCIBHOCTH, Pa3rIallICHUEC KOTOPBIX
MOKET OBITh OMAcHO AJis TrocynapcTBa. VICTOUHMKM M KaHaNbl pasriamieHuss KOH(QUICHIIMAIbHOMI
nHpOpMaLnu. Cucrema 3ammThl [EHHOW HWH(POpPMAMM W KOH(PHUICHIMAIHHBIX JOKYMEHTOB.
Jlenonpon3BOACTBEHHbIE OCOOEHHOCTH TEXHOJIOTHMH 00pabOTKH, y4yeTa, mopsiaka paboThl mepcoHana,
XpaHCHUA, CHOCO6BI 3alIUThI npu HOpOBCACHUN IICPETOBOPOB. HOpMaTI/IBHO-MeTOZ[I/ILIeCKOG
o0ecrnieueHne 3auThl JOKYMEHTUPOBAHHOM HH(OpMauu

Pa3znen 3. CucreMbl JOKYMEHTO000POTa B OPraHax rocylapcTBeHHON BJIACTH: CTPYKTYPa,
(yHK1IMH, OCHOBHBbIE TPeOOBAHUS

Bunel cucrem nokymMeHTOOOOpOTa B OpraHax rocynapcTBeHHoi Brnactu. WHdopmannonHoe
obecriedenre 3(hHeKTUBHOTO (PYHKIIMOHMPOBAHUSI OPTaHM3ALMOHHON CTPYKTYphI OpraHa IyOIMYHON
Biractu. TpeOoBaHMs K cuUcCTeMaM JOKyMeHTooOopoTa. Pacmpenenenue QyHKUUA —MEXIY
ucrionHuTenaMu.  Wnentudukanus monb3oBaTenied  cucTeM  JoKyMeHTooboporta. [lokaszarenu
3G (HEeKTUBHOCTH CHUCTEM JIOKyMEHTO0OOopoTa B opraHax BiacTH. OIleHKAa COOTBETCTBUSA CHCTEM
JOKYMEHTOOOpOTa CTpaTeruu, LeNsIM U 3aJlauaM, BHYTPEHHUM UM BHEIIHUM YCJIOBUSIM JAESTEIbHOCTH
oprana nyOaMYHOM  BrIacTH. Meroauka U QITOPUTMBI  Pa3pabOTKU  MPEAJIOKEHUH 1o
COBEPIICHCTBOBAHHIO CHCTEMBI JIOKyMEHTHPOBAHHOW MH(GOPMALIUH TI0 TUTAHUPOBAHUIO U OPTaHU3ALUU
JEeSITeIbHOCTH OpraHa rocy/IapCTBEHHON BIACTH U MECTHOT'O CaMOYTIPABJICHHUS

Pa3znea 4. Cucremarusanusi 1 odecnevyeHne COXpaAaHHOCTH JOKYMEHTHOI HH(OpManuu
3HayeHHe cucTeMaTH3alMi JOKYMEHTOB Jii WX OIEPAaTUBHOTO HCIOJIB30BAaHHS M IOCJIEAYIOIIETO
xpaHneHusi. OrnpeneicHre IEHHOCTH JOKYMEHTOB W JIOKYMEHTHOH WH(pOpManuu. OKCIepTHAS
komuccus (OK): 3amaun, coctaB, OCHOBHbBIE (DYHKIIHH.

Homenknarypa nen. @opmupoBanue feia. OCHOBHBIE MPUHIUIIBI CUCTEMATU3AIMH JOKYMEHTOB
BHYTpU Jenla. XpaHEHHE JIOKyMEHTOB B OIEPATHBHON [EATEIBHOCTH M TEKyllee XpaHEHUe JIel:
OCHOBHBIC TMpaBuja. APXHMBHOE XpaHCHHE [eJI. 3aBepHIAIOIIMKA dTam paboOThl C JIOKYMCHTaMHU.
VYhopsiioueHne apXuUBHBIX JOKyMEHTOB. OdopmiieHne U omucaHue 3akOHUeHHBIX nei. OdopmieHue
Jel BPEMEHHOrO0 M TMOCTOSHHOTO xpaHeHus. Omnwuchk nen. [lopsgok mepemaud Aen B apXUB.
ObecrieyeHre COXPAHHOCTH JIOKYMEHTOB B dyeKTpoHHOM Qopme. I[lopsmok wucnonb3oBaHus
JIOKYMEHTOB, XPAHSIIINXCS B apXHBE.



Paznen S. [lpuHUMNBI, 0COOEHHOCTH, CIIOCOOBI M IPHEMBI 1€JI0BOI0 00IIEHUS U MyOJMYHBIX
BbICcTyIUIeHHH. [IpaBusia 3THKeTA 1€710BOM NEepenucKu
CrocoObl u mpuemsl aeaoBoro obmeHusi. OcoObeHHOCTH OQHUIHATBLHO-/IEI0BON MUCEMEHHOM pPEYH.
Jlnynass  pokymenrtauus. OduimanbHO-pacniopsauTenbHas AokyMeHTanus. MHpopMannoHHo-
CIpaBOYHas JOKyMEHTALMSI.
HenoBoe mucbMo. CyIIHOCTH ACNOBOM Tepenmuckd.  OCHOBHBIC BHIBI NMHUCHMEHHBIX COOOIICHUIA.
TpeboBanus k TekcTy nucbma. Cpoku OTBETa Ha MUCbMO. TaBTOJIOTHS U JOTUYECKUE OLUTHOKH.
MeXKynbTypHBI acleKT NUCbMEHHOW J1€JI0BOM KOMMYHHUKAllMM B paboOTe TIOCYAapCTBEHHOIO MU
MYHULUIAIBHOTO CIIyXKaIlero.
Crenn(uka 1e70BOM YCTHOM pedr B OpraHu3aluoOHHON cpese. [loHaTHe «yOIMYHOE BBICTYILICHUEY.
OcoOeHHOCTH BBICTYIUIGHUH B MEXKYJIBTYPHBIX KOMMYHUKalUAX. DakTopbl, MOBBIIAIOIINE U
cHkamue 3pGeKTHBHOCTE BRICTYIUICHUS. OCHOBHBIC 3TaIlbl YCIICITHOW MyOnu4HO# peun. [IpaBmia
[IOATOTOBKH IPE3EHTALUU.
CopeprxaTesibHasi TOArOTOBKA MEPEroBopoB. OpraHnu3anmoHHas MOJAr0TOBKA MEPEroBOPOB. TeXHOIOTHs
BEJICHUS TIEPErOBOPOB, B TOM YMCIIE HAa YPOBHE MEXKKYJIbTYpHOro B3auMmojencTBHs. COBpeMEHHbIE
METO/IbI BEICHUS JIETIOBBIX IIEPETOBOPOB.
[Ipouecc MOAroTOBKH K MyOIMYHOMY BBICTYILIEHHI0. OTpaOOTKa HaBBIKOB MYyOIMUYHBIX BBICTYILICHUH.
Ornpenenenre TMOHATUN «IEJIOBOE COBEIIaHHE», coOpanue. HemocTaTku B mpoBeaeHUM COOpaHUU,
copemanuii. CTpyktypa coBemanus. [Iytu noBeimeHust 3ppeKTUBHOCTH COBEIIAHUA.

DTUYECKUE MEXAaHU3MBI JIEJIOBOTO OOIIEHHS. DTUYECKHUE HOPMbI U HPABCTBEHHBIC MMIIEPATHBBI
nenoBoro obmienust (mo I'paiicy I.I1.). HpaBcTBeHHBIE 3TamoHbl U 0Opa3ipl moBeacHHUs. Hopmbl
nenoBoro obmenus B Poccun u 3a pydexxom. MexKyIbTypHbIE 0COOCHHOCTH JIETIOBOTO OOIICHHUS.

Paznen 6. Opranuszanus 3JIeKTPOHHOTO JOKYMEHT0000pPOTa B OPraHax rocyiapcTBeHHOIo 1
MYHHIIMTIAJTBHOTO YIIPABJIEHHS
CooTHOIIEHHWE CHCTEM AaBTOMATH3MPOBAHHOTO JEJONMPOM3BOJICTBA M CHUCTEM JJIEKTPOHHOTO
nokymeHntoobopora. Co3nanue  eguHOoro  MHGOPMAIMOHHOTO  IMPOCTPAHCTBA B  OpraHax
rOCYIapCTBEHHOTO W MYHUIIUITAJILHOTO YIIPABJICHUS.
DJEKTPOHHBINA JOKYMEHTOOOOPOT MEX]y OpraHamH rocyaapcTBeHHOU Biactu Poccun u rocymapcrts
EBpasuiickoro saxonomuueckoro coro3a (EADC).

Buenpenue mnardopmer oopatHoit csizu (ITOC) B pamkax denepanbaoro npoekra «L{udposoe
rOCYIapCTBEHHOE YIIPABIICHHUE).

Paznesn 7. MOHMTOPMHI M OLEHKAa pe3yJbTATHBHOCTH M 3¢QdeKTUBHOCTH PadoThl ¢
AOKYMEHTAMH B OPraHax rocyiapcTBeHHOro 1 MyHUIMIIAJILHOI0 YIIPaBJICHHA
WHaukatopel W KPUTEPHHM OIEHKHA COCTOSIHUS JEJONPOM3BOJACTBA sl 1meied 3(P(EeKTUBHOTO
IUIAHUPOBaHMUSI W OpraHU3alUM JESITEIbHOCTH OpraHa TOCYAApCTBEHHOM BIAacTM M MECTHOIO
CaMOYIIPABJICHHUSL.
Ilenun, 3agauu U cUcTeMa MOHUTOPUHIA U OLIEHKU PE3YJIbTaTUBHOCTU M 3((HEeKTUBHOCTU PabOTHI €
JOKYMEHTaMH B OpraHax TIOCYAapCTBEHHOIO W MYHULUMINAIbHOrO ympasiaeHus. [losblenue
3GPeKTUBHOCTH paboOThl € JOKYMEHTaMH B OpraHax TrOCyJapCTBEHHOTO W MYHHULUIAIBHOTO
yIpaBJIeHUs



4. YYEBHO-METOJIUYECKOE 1 UTHO®OPMALIMOHHOE OBECIIEYEHUE
JIMCLUANIAHBI

4.1. YueOHas JuTeparypa, B TOM 4HCJI€:

4.1.1. OcnoBHasn

1. Kabammos, C. 1O. [lenonpon3BoACTBO U apXUBHOE JI€JI0 B TEPMHUHAX U ONpPEACTICHUIX | yueOHOe
nocobue / C. 0. Kabamos, U. I'. AchanauspoBa. — 3-e u3., crep. — Mocksa : ®JIMHTA, 2018. — 295
c. — Pexxum noctyma: URL: https://biblioclub.ru/index.php?page=book&id=69168

2. Kyszuenos, 1. H. [lenonpousBoacTro : yuedHnoe mocodue : [16+] / U. H. Ky3uenos. — 10-¢ u3.
— MockBa : [amxoB u K° 2021. — 406 c. : Tabn. — Pexum 1gocrtyma: 1O MOANUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=684221

3. ApacnanoBa, B. A. JlokymeHTallMOHHOE OOecrieueHrue yIpaBlIeHUs : y4eOHO-IIPAKTHUECKOE
mocodue B cxemax, Tadnmiax, oopasmnax : [12+] / B. A. ApacnanoBa. — 2-¢ uU3J., JAOI. U niepepad. —
Mocksa ; bepaun : dupexkr-Menua, 2020. — 266 c. : w1, Tabn. — PexxuM goctyna: mo moJImucKe. —
URL: https://biblioclub.ru/index.php?page=book&id=578394

4. Jlankosa, A. I'. OpranuzanuoHHas KynbTypa : ydeOHoe mocobue : [16+] / A. I'. Jlankosa,
B. A. [pirankoB ; OMCKHH TOCylapCTBEHHBIH TEXHMYECKUN yHHUBepcuTeT. — Omck : OMckuii
rocynapcTBeHHbI Texunueckuit yausepcuret (OMI'TY), 2019. — 124 c. : un., Tabn. — Pexum goctymna:
no moamucke. — URL: https://biblioclub.ru/index.php?page=book&id=682981

5. ApacnanoBa, B. A. Ciiy:xeOHble JOKYMEHTBI: GOPMYJIISPBI U puMepbl oopMiIeHHs. ATEOOM :
yaeOHo-TIpakTuieckoe mocoodue : [12+] / B. A. Apacnanosa, E. C. BypmucrpoBa. — Mocksa ; bepnun :
HMupexr-Meana, 2020. — 108 «c¢. — Pexum pocryma: mno noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=578396

4.1.2. lonoJTHUTEIbHAS

1. ApacnanoBa, B. A. Ciy>xeOHbIe TOKYMEHTBI: POPMYJIISPBI U puMepbl odopmieHus. ATbOOM :
yaeOHo-TIpakTuieckoe mocoodue : [12+] / B. A. Apacnanosa, E. C. BypmucrpoBa. — Mocksa ; bepnun :
HMupexr-Meauna, 2020. — 108 «c¢. — Pexum pocryma: mno noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=578396

2. JlankoBa, A. I'. JlokymMeHTanMOHHOE oOOECIeYeHHEe YIpaBJiCHHs] IEPCOHAIOM : YydyeOHOe
nocodbue : [16+] / A. I'. JlankoBa, B. A. LlpirankoB ; OMCKHH TOCYZapCTBEHHBIH TEXHUYECKHUN
yHuBepcuTeT. — OMck : OMCcKHil rocyaapcTBeHHbIN TexHuueckuit yausepcuret (OMI'TY), 2019. — 154
C. : Wi, TaouI., CXEM. — Pexum JIOCTyTIA: o MOJIIUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=683240

3. MapriomeB, M. A. Crapgaptuzanus JTOKyMEHTALMOHHOIO OOECHEUEHUsl YIPaBIECHUS W
apxuBHoro gena B Poccuiickoit denepauuu : yuebHoe mocobue : [16+] / U. A. MapTiomes ;

ChIKTBIBKAPCKUM TOCyAapcTBeHHBIM yHHBepcuTeT uM. [lutupuma CopokuHa. — CBIKTBIBKAp
CBIKTBIBKAPCKUM rOCy1apcTBEHHbIN yHUBEepcuTeT uMenu [lutupuma Copokuna, 2022. — 74 c. : cxem.,
TaoJI. - Pexum JOCTyTIA: o TIOJIITUCKE. — URL:

https://biblioclub.ru/index.php?page=book&id=699708

4.2. IlpodeccnonanbHbie 0a3bl JAHHBIX W HWH(POPMAIMOHHBbIE CIPABOYHbIE
CHCTEMBbI

Haunmenosanue pecypca Anpec Tun noctyna

DIEKTPOHHO-OMOIMOTEYHBIE CHCTEMBI

OBbC «YHuBepcuTeTckas Oubnroreka http://biblioclub.ru/ WuauBuayanbHbII
OHJIAMHY HEOIpaHUYEHHbIN
JOCTYTI TIOCTIE



https://biblioclub.ru/index.php?page=book&id=69168
https://biblioclub.ru/index.php?page=book&id=684221
https://biblioclub.ru/index.php?page=book&id=578394
https://biblioclub.ru/index.php?page=book&id=682981
https://biblioclub.ru/index.php?page=book&id=578396
https://biblioclub.ru/index.php?page=book&id=578396
https://biblioclub.ru/index.php?page=book&id=683240
https://biblioclub.ru/index.php?page=book&id=699708

perucTpainuu

KubepJlenunka, poccuiickas HayuHas
AJIEKTPOHHAS OMOIHOTEKA

https://cyberleninka.ru/

OTKpBITHIN pecypce

DnexTpoHHas Oubnmoreka POOU

https://www.rfbr.ru/rffi/ru/library

OTKpBITHIN pecypce

[Ipe3unentckas oubmmoreka nmenu b. H.
Eapnnna

https://www.prlib.ru/

OTKpBITHII pecypc

[TpodeccronanbHbie 6a3bl TaHHBIX U HHPOPMAITHOHHBIE CTIPABOYHBIC CUCTEMBI

eLIBRARY.RU, poccuiickuit
MH(OPMAIMOHHO-aHAIMTUYECKU I TIOpTall

https://www.elibrary.ru/defaultx.a
Sp

OTKpBITHIN pecypce

OdunmanbHbI THTEPHET- MOPTa MPaBOBOU
nH(pOpMaIUH.

http://pravo.gov.ru/

OTKpBITHIN pecypce

CnpaBouno-nipaBoBas cuctema «I’APAHT»

https://www.garant.ru/

OTKpBITHIN pecypce

CrnipaBoyHO-IIpaBOBast cucremMa
«KoncynpranT ILmrocy

https://consaltika.ru/

OTKpBITHII pecypc

4.3. CeTreBble pecypchl

HaumenoBanue pecypca Anpec
ITopran oTkpeITEIX NaHHBIX Poccniickon @enepannn data.gov.ru
locynapcTBenHas nHGOpMAIMOHHAS CHCTEMa, 00ECIICUHBAIOIIAs TKMV.gov.ru
aBTOMATH3MPOBaHHOE (HOPMHUPOBAHUE, COTTIACOBAHUE, AKTYTU3AIHIO 1
MyOIMKAIMIO TEXHOJIOTHYECKUX KapT MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUS
('nC TKMB).
ABTOMaTH3MpOBaHHAs WH(OPMAIIMOHHASA CUCTEMAa MOHUTOPUHIa OPUIIMATBHBIX | _gOsSmonitor.ru
CalTOB rOCYJapCTBEHHBIX OPTAaHOB U OPTaHOB MECTHOT'O CaMOYIIPABICHUS
[Topran MeroanuecKol NOIIEPKKU pa3BUTHS TOCYIapCTBEHHON gasu2.ru
aBTOMAaTH3MPOBAHHOW MH(POPMAIMOHHOM cucTeMbl «YrpasneHue» (IIMII TACY).



http://pravo.gov.ru/
https://www.google.com/url?q=http://tkmv.gov.ru/&sa=D&ust=1497356771753000&usg=AFQjCNEmo0h9-knvUSVZga_lxQzw9OnMXw
https://www.google.com/url?q=http://gosmonitor.ru/&sa=D&ust=1497356771772000&usg=AFQjCNFldDG0KYJ4a46qUIs9zPzl0uM0eg
https://www.google.com/url?q=http://gasu2.ru/&sa=D&ust=1497356771778000&usg=AFQjCNH3BSPM7nlD4_8s42_Yz1y33odEFA
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5. OBPA3OBATEJILHBIE TEXHOJIOT U

5.1. Ucnoab3yemblie 00pa3oBaTe/ibHbIE TEXHOJIOTHH

[Tpu mpoBeneHNH y4eOHBIX 3aHATHH MO TUCIHUILIMHE YHUBEPCUTET 00CCIIEUNBACT PAa3BUTHE Y
00y4aroLINXCsl HaBBIKOB KOMAaHJHOM Pa0bOThl, MEXIMYHOCTHON KOMMYHUKAIUM, NPUHATUS PELICHUH,
JUAEPCKUX KauyecTB (BKJIOYAs IPOBEJIEHUE WHTEPAKTUBHBIX JIEKIMH, TPYHIOBBIX JAUCKYCCHUM,
IpernojaBaHue TUCHMIUIMH B (OpME KypCOB, COCTABJIEHHBIX Ha OCHOBE pE3YJbTaTOB HAay4HBIX
MCCIICIOBAaHUM, TPOBOJMMBIX YHUBEPCHUTETOM, B TOM YHCJE C YYETOM PETHOHAIBHBIX OCOOCHHOCTEH
po(eCCUOHAIILHOM JIeSITEIbHOCTH  BBIIYCKHUKOB W TOTpeOHOcTel paboronareneid Camapckoit

obnactn).
HaumeHnoBanue A,Z[aHTI/IpOBaHHBIC METOAbI
CozeprkaHue TEXHOJIOTUU
TEXHOJIOTHH peanuzanun

[IpoGiemHoe oOyueHue

AKTHUBHOE B3aUMOJICHCTBUE 00yUYaIOUTUXCS

ITouckoBbie METOJBI 06yquI/m,

c POOJIEMHO-TIPEICTABICHHBIM | TOCTAHOBKA [I03HABaTEIbHBIX
coJiepyKaHueM OO0y4YeHHsI, UMEIOIIIee LEeNbIO |3a1au c yu4€TOM
pa3BUTHE MO3HABATEIBHON CIIOCOOHOCTH U | MHIMBUYaJIbHOTO, COLUAIBHOTO
AKTUBHOCTH, TBOPUYECKOH | OIIbITA u ocobeHHOCTEH
CaMOCTOSITEIIBHOCTH O0YYarOITUXCA. oOyJarommxcs c
OTpaHUYEHHBIMU
BO3MOYKHOCTSIMH ~ 3JI0pOBbSL U
WHBAJIUJIOB.
KonuentpupoBannoe |Ilorpyxenue o0y4arommxcs B|Meronbl MOTPYKEHHUS,
oOyueHue OnpeAeNnéHHYI0 TPEIMETHYI0  O0JNacTh, | yYUTHIBAIOIINE  TUHAMUKY U
BO3MO)XKHOCTh 4Y€Tr0 3aJI0OKeHa B y4eOHOM |ypOBEHb  pabOTOCIOCOOHOCTH
iaHe  o0pa30BaTENbHON  MPOrpaMMBbI | 00yUYaIOLIIXCS c
IOCPEJICTBOM OJHOBPEMEHHOTO HM3y4YEHHS | OrpaHUYEHHBIMU
JUCUHUILJIMH, HMEIOIIMX  BBIPAYKEHHBIE |BOBMOXKHOCTSIMU ~ 37I0POBbS U
MEXIUCUUIUIMHAPHBIE  CBsi3u.  VMeeT |MHBanuo0B.
LEIbI0 TIOBBIILICHUE KauecTBAa OCBOCHHS
ornpenesiéHHON TpeaMeTHoW obmactu 0e3
YBEIUYECHUS TPYAOEMKOCTH
COOTBETCTBYIOLIUX JUCLMUILUINH.
PaszBuBaromniee OOyueHue, OpueHTUPOBAHHOE Ha pa3BUTHE | MeTOabI BOBJICUECHHUS
o0ydeHune du3nUecKux, [I03HABATEJIbHBIX U | o0Oyyaroumxcs C
HPaBCTBEHHBIX CIOCOOHOCTEH | OTpaHUYEHHBIMU
oOyyaronuxcsi MyTéM MCIIOJIIb30BAHUS HX |BOBMOKHOCTSIMM  3JI0pOBbS U
MOTEHIUAIBHBIX BO3MOXKHOCTEH C YYETOM |MHBAJIUAOB B pa3JIMYHbIE BUbBI
3aKOHOMEPHOCTEH  JIaHHOTO  Pa3BUTHUSA. |IEATEIIBHOCTH Ha OCHOBE HX
Nmeer uenpio (opmupoBaHHue BBICOKOHW | MHIMBUAYAIbHBIX
CaMOMOTHUBAIIMK K 00Y4YEHHUIO, TOTOBHOCTH | BOSMOYKHOCTEH M CIIOCOOHOCTEH
K HENpEepbhIBHOMY OOYyUEHHI0 B TEUEHHUE | C YYETOM 30HBI ONMKaifiiero
BCEU JKHU3HU. pa3BUTHAL.
AKTHBHOE, Bcemepnast BcecTOpOHHSSI aKTHBU3aLUs | MeToabl  COLMAIbHO-aKTUBHOTO
MHTEPaKTUBHOE yueOHO-MT03HABATENILHOM  JIEATENBHOCTH | 00yUeHUs c yu4€TOM
o0y4eHune 0o0yyaronMxcsi IOCPEICTBOM PA3IMUYHBIX | HHAUBUAYAIBHOIO COLMAIIBHOIO
¢dbopM B3aMMOAEUCTBUS C MPENOJABATEIIEM | OTIbITA u ocobeHHOCTEH
u gapyr c¢ gpyrom. Hwmeer uensbio|oOyvaroummxcs c
dbopmMupoBaHue W pa3BUTHE HABBIKOB|OIPAaHUYCHHBIMU
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HaumenoBanune

ConeprkaHue TEXHOJIOTUU

AI[aHTI/IPOBaHHLIe MCTO/bI

TEXHOJIOTUH peanu3anuu
KOMaHIHOW  pabOoThl, MEXKJINYHOCTHOU |BOSMOXKHOCTSIMH  370pPOBbS U
KOMMYHUKAI[MM,  JIUJEPCKUX  KauecTB, | MHBAIHOB.
YBEPEHHOCTH B CBOCH YCIICITHOCTH.

PednexcusHoe PazBute  cyObekTuBHOrO  ombiTa W |TpaguumoHHbBIe pedaeKCUBHBIC

o0y4eHune KPUTUYECKOTO MBIIUICHUS 00YJarOIINXCS, | METOIBI c 00s13aTeIHHOMN
OCO3HAaHHE OOYYAIOUIMMUCS «IIPOIYKTOBY |0OpaTHON CBSI3BIO,
¥ TIPOIECCOB y4eOHOH JeSATENHbHOCTH, | TPEUMYIIECTBEHHO
NOBBIIIEHWE  KadyecTBa OOy4eHHs Ha|OPHEHTHPOBAaHHBIC Ha pa3BUTHE
OCHOBe WH(pOpPMaUK OOpaTHOW CBSI3H, |aJCKBaTHOTO BOCIIPHSTHSI
HOJY4eHHOW OT oOyyarommxcs. Vmeer |cOOCTBEHHBIX ocoOeHHOCTEH
eNnbi0  (hOPMHUPOBAHHE CIIOCOOHOCTH K |00yYarOIIHMMHUCS c
CaMOIIO3HAHHIO, aJIeKBaTHOMY | OTpaHHYCHHBIMHU
CaAMOBOCHPHUSITHIO ¥  TOTOBHOCTH  K|BO3MOXXHOCTSIMH  3I0pOBbS U
CaMOPa3BUTHIO. VHBAJIHAMU.

5.2. IluctaHuMOHHbIE 00pa30BaTe/ibHbIC TEXHOJIOIUH

JlucuMIUiiHa MOXET PEajM30BbIBATECS C TNPHUMEHCHHEM DJICKTPOHHOTO OOydYeHHsS |

AUCTAaHIIMOHHBIX O6paSOBaTeJ'II>HBIX TEXHOJIOTHH.
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6. OHEHOYHBIE CPEJICTBA

OuneHrBaHMe YPOBHS YU€OHBIX TOCTHKCHUN 00YJaIOIINXCS 110 JUCHUIUINHE OCYIIECTBIISICTCS B
BUJE TEKYHIETO KOHTPOJISI YCHEBAEMOCTH M IPOMEXYTOYHOW aTTeCTalMM. 3aJaHus Ui
MIPOMEKYTOYHOM aTTecTaluy NpuBefcHbl B KOMIUIEKTe OLIEHOYHBIX MaTepUalioB 0Opa3oBaTebHON
[IPOTrPaMMBI.
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7. METOIUYECKHUE YKA3AHUS 11O OCBOEHUIO JJUCHMUITJIMHBI

7.1. MeTonnueckue yKa3aHus 1JIsl NPenoaaBareJisi

N3ydeHre QUCHMILIMHBI IPOBOAUTCSA B (OpME JIEKLIUN, IPAKTUUECKUX 3aHATUN, OpraHU3aluU
CaMOCTOSATENIbHON PabOThI CTYJIEHTOB, KOHCYJIbTALUH.

Mertoibl TpoBEACHNS ayIUTOPHBIX 3aHATH:

- JEKIMH, pealn3yeMble uepe3 U3JI0KEeHHEe Y4eOHOro MaTepuaga IoJ 3aluch C
BO3MOKHBIM MYJBTUMEIUNHBIM CONPOBOXKICHUEM;

- IPAKTUYECKHE 3aHSTHUS, BO BPEMsSI KOTOPBIX CTYAEHTHI BBICTYHAIOT C JOKJIAJaMH I10
3apaHee IpeUIOKEHHBIM TeMaM M OO0CYKAAal0T HUX MEXIy co00il U mpernojaBaresieM, pEeLIaioT
NPAaKTUYECKHE 3a7adi (B KOTOPHIX pa30HpalOTCs W aHATM3UPYIOTCS KOHKPETHBIE CHUTYalluu) C
BbIpaOOTKOM yMeHMsI (OPMYIMpPOBATh BBIBOJBI, BBISABIATH TEHJIEHIMM W IMPUYUHBI H3MEHEHHUS
Pa3IMYHbIX SBJICHUI; BKIIOYAOLIME MPOBEACHNE YCTHBIX U MUCbMEHHBIX OIPOCOB (B BUAE TECTOBBIX
3aJJaHU) U KOHTPOJIBHBIX paboT (110 BONIPOCaM JIEKIUH M TPAKTUYECKUX 3aHATHH).

Jlexkuum — pa3sHOBUIHOCTb y4E€OHOTO 3aHATUS, HaAIpaBJIE€HHAs Ha PacCMOTpPEHHUE
TEOPETUYECKUX BOIIPOCOB M3JIaraeéMOM JTUCIMIIIIMHBI B JJOTMUECKU BblIepKaHHOH (opme. OCHOBHBIMU
LEISIMU  JIEKIIMU  SBJISIIOTCA CUCTEMHOE OCBELICHUE KJIIOUEBBIX IMOHATHM M IMOJOXKEHUH 10
COOTBETCTBYIOIIEH TeMe, 0030p U OLIEHKA CYILECTBYIOLIEH MpoOieMaTUKH, €€ METOIOJOrHYECKUX U
COLIMOKYJBTYPHBIX OCHOBAHMM, BO3MOXXHBIX BAapUAHTOB PELICHUS, NPEUIOKEHUE METOJUUECKHUX
pEeKOMEHJAIMi Ui JAJbHEHIIEro M3y4eHus Kypca, B TOM YHCJIE JMUTEPAaTypbl U HCTOYHHMKOB.
JlexunonHasi mojada marepuaia, BMECTE C TEM, HE IPEAINOJIaraeT HUCKIIIOYUTEIbHYIO aKTUBHOCTh
npernojasarelsis. JISKTOp AOMKEH CTUMYJIMPOBATh CTYAEHTOB K YYacTHIO B OOCYXJEHHHM BOIPOCOB
JIEKIIMOHHOTO 3aHATHS, K BBICKA3bIBAHUIO COOCTBEHHOW TOYKM 3pEHUS 1O 00CyKIaeMoin mpoodiieme.
I'maBHOE HazHaueHHE JIEKIUH — 00eCHeUnTh TEOPETUUECKYI0 OCHOBY OOYYEHHs, Pa3BUTh UHTEpEC K
y4eOHOH eATeNIbHOCTA U KOHKPETHOM YyU4eOHOH TUCIUILTHHE, COPMHUPOBATH Y CTYICHTOB OPHEHTHPHI
IUIsl CAMOCTOSATENIBHON PabOThI HaJl KypCOM.

[IpakTueckue 3aHATHS HANpaBIEHbl HA pPa3BUTHE CAMOCTOSTEIBHOCTH CTYJACHTOB B
HCCIIEIOBAHUM M3Y4YaeMbIX BOIPOCOB U NPHOOpETEHHE YMEHUN M HaBBIKOB. [IpakThueckue 3aHATHA
TPAaIUIIMOHHO TPOBOIATCA B (popMe OOCYXIeHHs MPOOJIEMHBIX BOINPOCOB B TPYIIE NMPU aKTHBHOM
y4acTHH CTyAeHTOB. OHM CHOCOOCTBYIOT YITTyOJEHHOMY HM3ydeHHUIO HaunOosee (yHIaMEHTAIbHBIX U
CIIOKHBIX MPOOJIEM Kypca, CIIy)KaT BaXHOW (POPMOM aHajHM3a M CHHTE3a MCCIEeIyeMOro Marepuaia, a
TAaK)Ke€ TIO/BEACHUS HUTOrOB CAMOCTOSITEIbHOM pabOThl CTYJIEHTOB, CTUMYJIUpPYS pa3BUTHE
npo(eCCHOHAIIBHOW KOMIIETEHTHOCTH, HABBHIKOB M yMeHHH. Ha mMpakTHUeCKWX 3aHATHUSX CTYHACHTHI
yuyarca paboTaTh C HAy4HOHM JIMTEpaTypoil, YETKO M JIOXOMYMBO H3jaraTh HMpoOJeMbl M IpejiaraTbh
BapHaHTbl MUX PELICHUs, apryMEHTUPOBAaTh CBOIO MO3UIMIO, OLEHUBaTb U KPUTHUKOBATH IO3UIIUU
APYrux, cBOOOJHO MyOJIMYHO BBICKA3bIBaTh CBOM MBICIH U CYXKIECHHS, PAMOTHO BECTHU IOJIEMHKY U
IIPEJICTaBISITh PE3YNbTaThl COOCTBEHHBIX HccienoBaHU. OCHOBHOHM LENbI0 MPAKTUUECKUX 3aHSITHH
ABJIsIETCA O0CYXJICHHE Haubosee CIOXKHBIX TEOPETHUECKUX BOIPOCOB Kypca, UX METOA0JIOTHYecKas U
MeToauueckast mpopadorka. OHM mpoBoAATCs B (popMe orpoca, IUCIyTa, TECTUPOBAHUS, O0CYXKACHUS
JOKJIaJIOB, BBIIIOJHEHUS 3aJaHUH U TIP.

[IpenogaBarens JOJKEH OPUEHTHUPOBATh CTYJCHTOB Ha MCIIOJIIb30BAaHUE IPU IOATOTOBKE K
IIPAKTUYECKUM 3aHATUSM B IEPBYIO OdYepelb CIELUalbHOW HAaydyHOM JUTeparypbl (MOHOrpaduii,
cTaTell U3 Hay4yHbIX KYypHAJIOB, AUCCEPTALIH).

Pe3ynbraTbl pabOThl HAa MPAKTUUECKUX 3aHATUSAX YUMUTBHIBAIOTCS IIpErojaBaTeieM IpU
BBICTaBJIICHUH UTOTOBOM OLIEHKU O JaHHOW aucuumiimHe. Ha yemoTpenue npenogaBartenst CTyIEHTSI,
aKTUBHO OTBEYAIOLIME Ha 3aHATHUIX U BBINOIHSIIOIINE PEKOMEHIAUU MTPENOAABATENS IPU TOATOTOBKE
K HUM, MOTYT HOJYYHTh TOBBIMIAIOMINN 0aJl K CBOCH OLIEHKE B PAMKaX MPOMEKYTOUYHOW aTTECTAIIHH.

CamocrosTenbHas pabora ¢ HayyHOW M Y4eOHOW JMTepaTypoid, M3JaHHOM Ha OyMaXKHBIX
HOCHTEJISAX, JONOJHIETCS paboToil C TECTHPYIOUIMMH CHCTEMaMH, ¢ NMpodecCHOHaIbHBIMH 0a3aMu
JAHHBIX.
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7.2. MeTonnueckne yKa3aHus sl 00y4AKIINXCH

JUId yCHemHOro OCBOEHUS AUCLMILINHBI CTYACHTHI TOJDKHBI [TOCEINATh JIEKIMOHHBIE 3aHATHS,
IFOTOBUTBCA W AKTUBHO Y4YaCTBOBATbL B IIPAKTHYCCKUX 3aHATUAX, CaAMOCTOATCIBHO pa6OTaTI) C
PEKOMEH0BaHHOM JIUTEPATYPOH.

W3yueHne MUCHMILIMHEI 1eIeco00pa3Ho HavYaTh CO 3HAKOMCTBA C MPOTPAMMON Kypca, YTOOBI
4ETKO IMpPENCTaBUTh ceOe ero o0bEM M OCHOBHBIE MpoOieMbl. [IpounTaB COOTBETCTBYIOIIMU pa3jel
IpOrpaMMbl, ¥ YCTaHOBHB KpYI' TEM, MOJUISKANIMX H3YYEHUIO, MOXKHO IIEPEXOAUTh K padoTe ¢
KOHCHEKTaMM JIeKUMH U yuyeOHHMKOM. KOHCHEKT JeKuui OOJDKeH COoJepiKaThb KpaTKoe H3JI0KEHHE
OCHOBHBIX BOIIPOCOB KYypcCa. B JCKOUAX MOpCrojJaBarciib, KakK IIPaBUJIO, BBIACIACT BbIBOAHL,
coZiep)Kallvecss B HOBEHIIMX HCCIENOBaHUAX, pa3HOINIAcUsl Y4€HbIX, OOOCHOBBIBaET Haumbosee
Y6€Z[I/IT€JII)HYIO TOYKY 3pCHUA. H€O6XOI[I/IMO 3alMUCbIBATb MCTOAMYCCKUC COBCTHI IIPCIIOAABATCIIA,
Ha3BaHMs PEKOMEHIYEMbIX UM H31aHui. He Hy)XHO cTpeMUTbCS K JOCIOBHOW 3amucu jexuuid. s
TOrO, 4TOOBI BBIACIIMTH ITIAaBHOC B JICKOWU W HPABUIIBHO eé 3aKOHCIICKTUPOBATH, IMOJC3HO 3apaHce
IIPOCMOTPETh YyXe€ MPONAECHHBIH JIEKUMOHHBIM Matepuan. [lnga OGonee monHoro u 3¢QeKTuBHOrO
BOCHPUATHUA HOBOH I/IH(l)OpMaLII/II/I B KOHTCKCTC YK€ HMCIOIINXCA 3HAaHUH CJICOyCT HNPUTOTOBUTH
BOINPOCHI JIeKTOpy. [IpounTaB CBOI KOHCIEKT JIEKLIUH, cIelyeT OOpaTUThCS K MaTepually yueOHHKa.

OOpamenne K paHee M3y4eHHOMY MaTepHaiy HE TOJBKO ITOMOTaeT BOCCTAHOBUTH B MaMSTH
U3BECTHBIC TOJIOKEHHUS, BBIBOJBI, HO M IPUBOJUT PA3pO3HEHHBbIC 3HAHUSA B CHCTEMY, YIIIyOiseT u
pacumpsier ux. Kaxkaplii BO3BpaT K CTapoMy Marepually IIO3BOJSET HAaUTH B HEM YTO-TO HOBOE,
NIEPEOCMBICIIUTh €0 C MHBIX MO3ULUHI, ONpeNeNuTh A HEero Haubosee MOAXOAALIee MECTO B YXKe
uMeroleics cucreme 3HaHui. HeomHokpaTtHoe oOpaiieHHe K MpOHIEHHOMY MarepHaiy SBISIETCS
HauOosee palMoHaIbHOM (GopMoil mpuoOpeTeHHs W 3akperuieHus 3HaHWW. OueHb NOJNE3HBIM B
IIPaKTUKE CaMOCTOSTEIbHON paboThl, SABISETCS MPEABAPUTEIIBHOE O3HAKOMJIEHHE C Y4eOHBIM
MmarepuaioM. Jlaxe kparkoe, Oersoe 3HaKOMCTBO C MaTepHalloOM OYEpEeIHOM JEeKIHMHU NAaéT MHOTO€.
CryneHTbl ToOdydaroT oOmiee MpeacTaBIeHHE O €€ COACPKAaHMM M CTPYKTYpe, O IJAaBHBIX U
BTOPOCTENEHHBIX BONPOCAax, O TEPMUHAX U ompeneneHusx. Beé ato obnerdaer paboTy Ha JEKIMU U
JienaeT e€ 1eJIeyCTPEMIIEHHOM.

PaGora c auTeparypoii

[Tpu M3ydeHUn TUCIUIUIMHBI CTYICHTHI TOJDKHBI CEPhE3HO MOIONTH K MCCIICIOBAHUIO YICOHOM
U JIOTIOJIHUTENBbHON nuTeparypbl. JlaHHOoe TpeOoBaHME OCOOEHHO Ba)XHO [UJIsl TOATOTOBKU K
MPAKTUYECKUM 3aHATHSIM.

Oco0oe BHHUMaHHE CTYACHTaM CieayeT oOpaTuTh Ha COOTBETCTBYIOUIME CTAThU U3 HAYYHBIX
KypHanoB. [l TOMCKa HAyYHOM JUTEpaTypbl MO JTUCHUIUIMHE CTYACHTaM TaKXe CIeayeT
UCIIONIb30BaTh Karajor anekTpoHHoi HayuHolt 6ubmmnoteku eLIBRARY.RU, ObC «YHuBepcurerckas
oubmmoTeka Onliney.

[Tpu moaroToBKE K MPAKTUYECKUM 3aHSATUSM CTYACHTHI UMEIOT BO3MOKHOCTH BOCIIOJIB30BaThCA
KOHCYJbTAlUSIMH TIpernonaBatelisi. KadecTBo y4eOHO pabOTHI CTYJACHTOB ONPEACISETCS TEKYIIHM
koHTpoJieM. CTy/IEeHT UMEET MPaBO O3HAKOMHUTHCS C HUM.

MeTonuueckne peKOMEHIAIMH M0 CAMOCTOSITEIbHOI padoTe CTYIeHTOB

Lenb caMOCTOSTENBHOM paboOThl — MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CIEIHAINCTA U
dbopMupoBaHHe  CIIOCOOHOCTEH W HaBBIKOB K  HENPEpPHIBHOMY  €caMOOOpa3oBaHHIO U
po(eCCHOHAIIEHOMY COBEPIICHCTBOBAHUIO.

Peanu3anus moctaBneHHOM LEIH MPEATNOaraeT pelieHue CIeAYIOIUX 3a/1a4:

- KaueCTBEHHOE OCBOEHUE TEOPETUYECKOro Marepualia MO H3y4yaeMoW JUCIHILIMHE,
yriryOlieHue ¥ pacliMpeHre TEOPETHYECKMX 3HAHWH C IEeNbl0 HMX NPUMEHEHHsS Ha YpOBHE
MEXIMPEIMETHBIX CBA3EH;

- CHUCTEMAaTHU3AlIMs U 3aKPEIUICHUE TIOyYCHHBIX TEOPETUUECKUX 3HAHUN U MPAKTUYECKUX
HABBIKOB;



15

- dbopMHupoBaHWEe YMEHUW MO TMOUCKY U HCIOIB30BAaHUIO HOPMATHUBHOM, IPAaBOBOM,
CIPAaBOYHOH U CIIEIUATBHON JIUTEPATYPHI, & TAKKE IPYTHUX UCTOYHUKOB MH(POPMAIIHH;

- pa3BUTHE TIO3HABATEIBHBIX CIIOCOOHOCTEH M AaKTUBHOCTH, TBOPYECKOM WHUILIUATHBBI,
CaMOCTOSITEIILHOCTH, OTBETCTBEHHOCTH U OPTaHW30BaHHOCTH;

- dbopMupoBaHUE CAMOCTOSTENBHOCTH MBIILICHUS, CIIOCOOHOCTEHl K CaMOpa3BHUTHIO,
camMo00pa30BaHUIO, CAMOCOBEPIICHCTBOBAHUIO U CAMOPEATH3AIIHNH;

- pa3BHUTHE HAYYHO-HMCCIIEAOBATEIIbCKIX HABBIKOB;

- dbopMupoBaHue yMEHHs pelaThb MpakTHUecKue 3amadd (B MmpodeCCHOHATBHOM
JESTEIILHOCTH ), UCTIOJIB3Yys TPHUOOPETEHHBIC 3HAHUS, CIOCOOHOCTH U HaBBIKH.

CaMocTosaTenbHass paboTa SBISETCS HEOTHEMIIEMOM 4YacThi0 00pa3oBaTeNLHOrO Ipoliecca.
CamocrosTenbHas paboTa HpeArnoyaraeT WHALMATABY CaMOro oOydaromierocs B Imporecce coopa u
yCBOGHUS UHPOPMALIUU, TPUOOPETEHUSI HOBBIX 3HAHWN, YMEHUN U HABBIKOB U OTBETCTBEHHOCTD €T0 3a
IUTAHUPOBAHME, PEATH3AIMI0 M OLEHKY pe3yibTaToB y4eOHOU nesTenbHOCTH. llpomecc ocBoeHus
3HAHUU TIPU CaMOCTOATENBHON paboTe He 000cob6eH OT Apyrux Gopm oOyueHusI.

CamocrosTenbHas paboTa JOKHA!

- OBITH BBINOJIHEHA WHAMBHUAYAJIbHO (WJIHM SIBIATHCA YacThbIO KOJJICKTUBHOUW paboThl). B
ciydae, korma CP moarorosneHa B MOpSIIKE BBIIOJIHEHUS! TPYIIIOBOTO 3aJaHusi, B padoTe Iemaercs
COOTBETCTBYIOLIAsl OTOBOPKA;

- NPEICTaBIATh COOOW 3aKOHYEHHYIO pa3paboTKy (3Tam pa3paboTku), B KOTOpPOI
AHATM3UPYIOTCS AKTYaJIBHBIE TIPOOJIEMBI TI0 OTIPEACIIEHHON TeME 1 €€ OTJCIIEHBIM acIIeKTaM;

- OTpakaTh HEOOXOJUMYIO U JOCTATOYHYIO KOMIIETEHTHOCTh aBTOPa;

- UMETh YICOHYI0, HAyYHYIO W/WIIH TPAKTHYECKYIO HAIIPABICHHOCTD;

- OBITH O0(hOpMIICHA CTPYKTYPHO U B JIOTHYECKOM MOCIICIOBATEIIBHOCTH: TUTYIHHBIN JIUCT,
OTJIaBJICHHE, OCHOBHAS YacTb, 3aKJIIOUEHHUE, CITUCOK JINTEPATYPHI, TPUIOKEHUS;

- coliepKaTh Kparkue W dYETKue (GOPMYIHPOBKH, YOSAUTEIBHYIO apryMEHTAIIHIO,
JI0Ka3aTeIbHOCTh U 000CHOBAaHHOCTH BHIBOJIOB;

- COOTBETCTBOBATh ATHUECKUM HOpMaM (IIpaBWJia LIUTUPOBAHUS U Mapadpas; CCbUIKM Ha
WCIIONIb30BaHHBIE  OWONMMOrpadMyecKue WMCTOYHUKH; UCKIIOYCHWE IUIaruara, JyOJTMpOBaHHS
COOCTBEHHOTO TEKCTa M UCIIOJIb30BaHUS Uy)KHX PadoT).
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8. OCOBEHHOCTH PEAJIM3AIIAA JUCHATUIMHBI B OTHOIIEHWM JAIL 13
YNCJA WHBAJIMJIOB 1 JIAL[ C OTPAHNYEHHBIMH BO3MOKHOCTSIMU
3JTOPOBbS

IIpodeccopcko-neaarornyeckuii  cocTaB  3HaAKOMHUTCA € IICHXOJIOTO-(pU3HOJIOTMYECKUMU
0COOEHHOCTSAMHU OOYYAIOLINXCSl MHBAJIUIOB M JIMI[ C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 30POBBS,
MH/IMBUYaJIbHBIMU IPOTrpaMMaMH peadMInTaluy MHBAIMIOB (npu Haauuuu). [Ipu HeoOXoaumocTu
OCYIIECTBIIICTCSl  OTOJNHUTEIbHAS TOMJEpKKA MPEMOJaBaHUsl IICUXOJIOTAMH,  COIMAIbHBIMU
paOOTHUKAaMU, IPOIIECAIIUMHU [TOJTOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBMM € METOOMYECKUMH DPEKOMEHJAUSMH MUHUCTEPCTBA HAYKH M BBICIIETO
obpazoBanus Poccuiickoit denepannu, B Kypce MpeanoiaaraeTcs UCIoyib30BaTh COLUAIbHO-aKTUBHBIE
1 peIIeKCUBHBIE METOJIBI O0YUEHHSI, TEXHOJIIOTUH COIIMOKYIBTYPHOM peadMInTaIiy ¢ IeNbI0 OKa3aHUs
[IOMOIIIM B YCTAHOBJICHUHM MOJHOLEHHBIX MEXJIMYHOCTHBIX OTHOIIEHHH C JPYrHMHU CTyAEHTaMH,
co3aHus KOM(OPTHOTO TICHXOJIOTHYECKOTO KIIMMaTa B cTyaeHdeckoil rpymme. [logbop u pa3zpaborka
y4eOHBIX MaTepuajioB HNPOM3BOIATCA C YYETOM IPEJOCTaBICHUs Marepuaia B pa3IMyHbIX (hopmax:
ayquaJbHOM, BHU3yaJbHOW, C HCHOJB30BAHHUEM  CICHHUAIBHBIX TEXHHYECKHUX CPEICTB U
MH(POPMALIMOHHBIX CUCTEM.

CormacHO TpeOOBaHUSAM, YCTAaHOBJICHHBIM MUHHCTEPCTBOM HAayKH M BBICIIETO OOPa30BaHMS
Poccuiickoit @enepanun K NOpSAAKY pealn3alud 00pa3oBaTeNbHON JESATEIbHOCTH B OTHOLICHUU
uHBaMAOB U U1 ¢ OB3, He00X0MMMO UMETh B BUJLY, UTO:

1) uaBanuasl ¥ muua ¢ OB3 no 3peHuto UMEIOT IPaBO MPHUCYTCTBOBATH HA 3aHITUSAX BMECTE C
aCCHCTEHTOM, OKa3bIBaIOIIUM 00yUaroleMycs HE0OX0IUMYIO TOMOIILb;

2) nnBasiuasl ¥ nna ¢ OB3 1o cioyxy MMEIT MpaBo Ha MCIOJb30BAHKUE 3BYKOYCHJIMBAIOILEH
anmaparypel.

[Tpu npoBeneHNH NPOMEXYTOYHOM aTTecTaluy M0 JUCHUIUIMHE o0ecreunBaeTcst coOmoaeHne
CIIEYIOMIUX OOIINUX TPEOOBAHUM:

- OpOBEIEHHE aTTeCTallud JUIsl MHBAJIUAOB B OJHOM ayJUTOPUM COBMECTHO C
00y4JarOLIMMHUCS, HE SBISIONIMMUCS WHBAIUIAMH, €CIIH 3TO HE CO3MaeT TPYIHOCTEH Ui MHBAIHIOB U
MHBIX 00yYaroIuxcs Npy MPOMEXYTOUHOM aTTecTaluiy;

- NPUCYTCTBUE B ayIUTOPHH ACCUCTEHTA (ACCHCTEHTOB), OKA3bIBAIOIIETO OO0YYAIOIIUMCS
MHBAJIUAAM HEOOXOAMMYIO TEXHMUYECKYIO IOMOIIb C Y4ETOM HX HHAMBHMIYalIbHBIX OCOOEHHOCTEH
(3aHATH paboyee MECTO, TIEpPEeIBUTAThCS, MPOYUTaTb W OGOPMHUTH 3aJaHHWe, OOIaThCA C
HK3aMEHATOPOM);

- [0JIb30BaHUE HEOOXOAMMBIMHU OOyYarOIMMCSl MHBAJIUAM TEXHHUUYECKUMH CpEACTBAMU
MIPU TPOXOKICHUH POMEKYTOYHOH aTTeCTAlH ¢ YIETOM WX WHAMBHYaTbHBIX 0COOCHHOCTEH;

- o0ecrieyeHre BO3MOKHOCTH OECIPEnsITCTBEHHOTO JJOCTYIa 00yJaroIuXcsi HHBAJIUI0B B
ayJJUTOPHH, TyaJICTHBIC U JPyTUe MTOMEIICHNUS, a TAKXKe WX MPEObIBAaHUS B YKA3aHHBIX TOMEIICHUSX.

[To mucbMEHHOMY 3asBICHUIO OOYy4YaroOLIerocs WHBAINIA MPOAOIDKUTEIBHOCTh MPOXOXKIECHUS
UCTIBITAaHHUS TIPOMEXKYTOUHOW aTTecTaluy (3a4éra, SK3aMeHa, U Jp.) 0OyJaroIIMMCsl HHBAIUOM MOXKET
OBbITh yBEJIMYEHA I10 OTHOIIEHHUIO K YCTAHOBJIEHHOM MPOIOJKUTENBHOCTH €0 CAAYM:

- IPOJOJDKUTENIBHOCTh CAAYM HCHBITAHMSI, IPOBOJUMOIO B NMHUCBMEHHOH ¢opme, — He
Oosee uem Ha 90 MHUHYT;

- IPOJOJDKUTENIBHOCTD TOATOTOBKM OOYyYaroIlerocsi K OTBETY, MPOBOAUMOMY B YCTHOM
dbopme, — He Oonee yem Ha 20 MUHYT.

B 3aBucMMOCTM OT HMHIUBUAYaJIbHBIX OcOOeHHOcTel oOyuwatomuxca ¢ OB3 VHuBepcurer
o0ecrieYnBaeT BHIIIOJHEHUE CIEAYIOIUX TPEOOBAHUH MPH MPOBEACHUH aTTECTALUU:

a) IS CIICTIBIX:

- 3aJaHusl W MHbIE MaTepualibl Uil IPOXOKICHHUS HPOMEXYTOYHON arTecTaluu
opopmisiFoTcT B BUAE DIEKTPOHHOTO JOKYMEHTA, JIOCTYIIHOTO C TIOMOMIIBIO KOMITBIOTEPA CO
CIELUAIU3UPOBAHHBIM IIPOrPAMMHBIM 00ECIIEYEHHUEM IS CIIETIbIX, JINOO 3aUUTHIBAIOTCS ACCUCTEHTOM,;
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- MUCHbMEHHBIC 33/IaHUs BBITIONHSIOTCS OOydJaromUMUCS Ha Oymare peibe(HO-TOUCUHBIM
mpudToM Bpaiiiis nim Ha KOMIIBIOTEPE CO CHEIHMATU3UPOBAHHBIM MTPOIPAMMHBIM 00ECTICUCHUEM ISt
CJICTIBIX, JTNOO HATUKTOBBIBAIOTCS ACCUCTCHTY;

- OpU  HEOOXOAUMOCTH OOYYarOIIUMCSI TPEIOCTABISACTCS KOMIUIEKT ITHCbMEHHBIX
NPHUHAJISKHOCTEH M Oymara Juisi THCbMa pelibe()HO-TOYCYHbIM IpudTOoM bpaiiis, kKommbroTep co
CTCIUAIM3UPOBAHHBIM TIPOTPAMMHBIM 00CCTICYCHUEM JIJISl CIICTIBIX;

0) s CTabOBUISINNX:

- 3alaHdsl W WHBIE MaTepHalbl JUIS CHadd 3K3aMeHa O(OPMIISIOTCS YBEITUYCHHBIM
mpuQTOM;

- obecrieunBaeTcst HHAMBUIYaIbHOE paBHOMEpHOE ocBelieHue He meHee 300 Jroke;

- npyu HEOOXOJMMOCTH OOYYaIOLIMMCS TPEIOCTABIISETCS yBEITUYMBAIONIEE YCTPOMCTBO,
JIOTyCKAETCs MCIIOJIb30BAHUE YBEIIMYMBAIOIIUX YCTPOHUCTB, UMEIOIINUXCS Y 00YYarOIIUXCS;

B) JUIS TITYXHX M CIA0OCIBIIIAIINX, C TSHKESIBIMA HAPYIICHUSIMHA PEUU:

- oOecrieyrBaeTCsl  HaJM4YUe  3BYKOYCHJIMBAIOIICH  ammapaTypbl  KOJUICKTHBHOTO
MOJIb30BaHUS, IPU HEOOXOJMMOCTH O0YYAIOLIMMCS TPEIOCTABIISCTCS 3BYKOYCHIIMBAIOIIAS allapaTypa
WH/IMBUIYyaJIbHOTO TI0JIb30BaHUS;

- 0 WX KEJIAHUIO UCTIBITAHHS MTPOBOJISTCS B MUCBMEHHOM (hopMme;

r) Ui JIMIl C HAapyIMIEHUSMHU ONOPHO-IABUTATEIBHOTO amnmaparta (TSOKENBIMU HapYIICHHSIMH
JBUTATEIbHBIX (DYHKIIUN BEPXHUX KOHEYHOCTEH WIIM OTCYTCTBUEM BEPXHUX KOHECUHOCTEH ):

- MUCHbMEHHBIC  3aJlaHUSl  BBINIOJHSIOTCS  OOyYAalONIMMKCS HAa  KOMIBIOTEpE  CO
CICIUATM3UPOBAHHBIM TIPOTPAMMHBIM 00ECTICUCHUEM HITH HaTUKTOBBIBAIOTCSI ACCUCTCHTY

- 0 WX JKEJTAHHWFO MCIIBITAHMS IIPOBOJIATCS B YCTHOM (hopme.

O HeoOXoauMOCTH O0OECICUeHHs CHEIHATbHBIX YCIOBHU I TPOBEICHHS aTTECTAIHH
00y4JaroLIMiics TOJKEH COOOIIUTh MMChbMEHHO He mo3Hee, yeM 3a 10 gHel 1o Havyana arrecranun. K
3asBJICHUIO  MPHWIAralOTCS  JIOKYMEHTBI,  IOATBEPXKJIAIONIME  HAIMYME Yy  OOydaromierocs
WHIUBUIYIBHBIX 0COOCHHOCTEH (IIPH OTCYTCTBUH YKA3aHHBIX JOKYMEHTOB B OpTraHU3aINN ).

[Ipu HeoOXomuMOCTH ISl  OOyYarOIIMXCS C HMHBAJIMIHOCTBIO MPOIEIypa OICHUBAaHUS
pe3yabTaTOB 00YyUCHUST MOXKET IMPOBOAUTHCS B HECKOJIBKO JTAIIOB.
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9. MATEPUAJTBHO-TEXHUYECKASI BA3A OBPA30OBATEJILHOI'O ITPOLIECCA
MO JUCLUMUILJIMHE

9.1. O0miee

CrenuanbpHble TIOMEIICHHUS MPECTABISIOT CO00M ydeOHbIE ayIuTOpPHH I TPOBEICHHS
3aHATHUH JIGKLMOHHOTO TUIA, 3aHATUH CEMHUHAPCKOIO TUIIA, BHIIOJHEHUS KYPCOBBIX Pa0OT, TPYIIOBBIX
Y WHJUBHUIYaJbHBIX KOHCYJIBTAlMH, TEKYHIETO KOHTPOJS M TPOMEXKYTOYHOW aTTECTAllMH, a TaKXkKe
IIOMEIIEHUS JJIi CaMOCTOSITENbHOM paboThl M NOMEILEHUs A XpaHEHUs U MPOQHIAKTHYECKOTO
00CITy)KUBaHHS y4eOHOTO 000pYyIOBaHHUS.

CrnenuanbHble MOMEIIEHUS! YKOMIUIEKTOBAaHbl yUeOHOH MeOelblo, B TOM 4YUCie MEOENbIo JUIs
MperoaBaTelIs AUCUUIUINHBL, Y4eOHO! JOCKOH.

Jlnst mpoBefieHUsl 3aHATUH JISKIIMOHHOIO THIIA HUCHOJb3YIOTCS HAOOPbI JEMOHCTPALMOHHOI'O
000pyI0BaHUsI.

[Tomemenust Juis CcaMOCTOSITEIbHOM paOOThl OOYy4YaOLIMXCSl OCHAIIEHbl KOMIBIOTEPHOMH
TEXHUKOH C BO3MOXKHOCTBIO TIOJIKIIOUEHHss K ceth VIHTepHeT M oOecmeueHueM J0CTyna B
3JIEKTPOHHYI0 UHPOPMALIMOHHO-00Pa30BaTeIbHYIO Cpely YHUBEPCUTETA.

MarepuaabHO-TEXHUYECKOE OCHAICHHE YYEeOHBIX ayIUTOpUH KOHKPETH3UPOBAaHO Ha
ounmanbHOM caiiTe YHHMBEpcUTETa B MH(POPMAIMOHHO-KOMMYHHUKAIIMOHHOW ceTn «/HTepHeT» B
nozapaszene «MaTepuaibHO-TEXHHYECKOe OOeclieueHHe M OCHAIIEHHOCTh  00pa30BaTEIbHOTO
nporecca» paszaena «CBeaeHus 06 06pa30BaTeIbHON OpraHU3aLUI.

ONeKTpoHHO-OMONMMOTeUHast  cucTeMa  (9JIeKTpOHHAs  OMONMOTeKa) ©  AJIEKTPOHHAsS
nH(GOPMaLMOHHO-00pa3oBaTebHas cpefa 00eCHeuyuBalOT OJHOBPEMEHHBIN JOCTYH HE MeHee 25
MIPOIICHTOB 00YYArOIINXCSI.

OOyyaromuecss U3 4ucIa JMI ¢ OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/10pOBbsI 00€CIICUNBAOTCS
AIIEKTPOHHBIMH 00pa30BaTeNIbHBIMU pecypcamu B (hopMax, aJalTHPOBAHHBIX K OTPAHUYCHHUSAM HX
3JI0POBBSL.

9.2. O0opyaoBaHMe U TEXHHUYECKHE CPEACTBA 00y4YeHH s

CrnenuanbHble IOMEIIEHUS  YKOMIUIEKTOBAaHbl TEXHHYECKMMM CpEACTBAMHM  OOydeHus,
CIy)KAIlMMHU /ISl TPEACTaBICHUsT y4eOHOW wuH(opManuu OONBIIONW ayIUTOpUHU (MYJIbTUMEIUHHBIN
IIPOEKTOP, IKPaH, KOMIIBIOTED, 3BYKOBBIE KOJIOHKH).

JInsi poBeACHUsT 3aHATHH JIEKIIMOHHOTO THIIA HCHOJB3YIOTCS HAOOPHI JEMOHCTPAIIHOHHOTO
00opyIOBaHUsI.

[Tomemenust Juis CaMOCTOSITENTBHON pabOThl  OOYyYaIOUIMXCSl OCHAIICHBI KOMIIBIOTEPHOMH
TEXHUKOH C BO3MOXKHOCTBIO TMOJKIIOUEHHs K cetu VIHTepHeT M oOecneueHHeM JocTyna B
AIIEKTPOHHYIO HHPOPMAITMOHHO-00Pa30BaTEIbHYIO Cpely YHUBEPCUTETA.

9.3. IIporpammHoe o0ecnieyeHmne

HanmenoBanne CBe)IeHI/Iﬂ O JIMICH3UHU

LibreOffice, opucHblii makeT Mozilla Public License, v2.0, cBobogHO
pacIpoCTpaHsIeMoe ¢ OTKPBITHIM HCXOIHBIM KOIOM

Moodle, cpena AMCTaHIIMOHHOTO OOYICHHS GNU GPL, cBo60o11HO pacripocTpaHsieMoe ¢
OTKPBITHIM UCXOJIHBIM KOJIOM

Microsoft Office 2007 Horosop 347 ot 30.08.2007, noroBop 989 ot
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21.11.2008 ¢ IIporpaMMHbI€ TEXHOJIOTUH

Microsoft Windows 7 Professional x64 RUS B pamkax noanucku Microsoft Imagine (6bu10
Dreamspark): morosop 48770/CAM3615 ot
08.10.2014, axt Tr061184 ot 31.10.2014; norosop
Tr000055182 ot 16.11.2015, akt Tr061918 ot
08.12.2015; norosop Tr000114451 or 01.11.2016
¢ Codrnaiin.
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